Controls for Payments/Expenses
Key: (P) Preventative control
(D) Detective control 
Petty Cash Reimbursements
	Key control and process
	Commentary
	

	Receipts with descriptions of the payment are attached to petty cash reimbursements. (P)
	· Ensures that reimbursement requests are legitimate by attaching third party documentation.
	

	Reimbursements are authorised. (P)
	· Ensures that reimbursement requests are reviewed and authorised before cash can be disbursed.
	

	Receipts are stamped as processed after being entered into the accounting system. (P)
	· This ensures reimbursements for the same purchase cannot be requested twice
	

	Petty cash is reconciled on a monthly basis. (D)
	· Ensures that all purchases add up to the float amount and any differences in petty cash are noted and promptly followed up.
	


