Controls for Income and Receipts

Key: (P) Preventative control
(D) Detective control 
Opportunity shop and Fete Income
	Key control and process
	Commentary
	

	The GST treatment of all revenue is considered to ensure that it is correctly treated. (P)
	
	

	At the end of each day, cash that has been collected is counted by two people who both sign a count sheet. (P)
	· Evidence cash has been counted and checked.

· For a fete it is important to do regular cash sweeps to ensure significant amounts of cash are appropriately locked away.
	

	Collection to be banked promptly of being received. (P)
	· Prompt banking reduces the risk of money being misappropriated
	

	Review of cash deposit to count sheet to be done by staff or personnel who has authority over the op shop. (D)

	· Allows accountability in the receipt of the Op Shop cash intake for the day. 
	


